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It's amazing the misinformation found in most resume books! Scott Bennett has hired hundreds of people in
a variety of industries, and he knows first hand what kind of resume sparks an employer's interest - and
which ones fail. In The Elements of Resume Style, he warns against popular "tricks" that tend to backfire -
and instead shows readers how to craft clear, compelling, targeted resumes and cover letters that actually
work. In this new edition, readers see that whether it's on paper or online, the rules are the same: use clear,
dynamic language - and keep it short and focused. Now covering social media, the online application
process, and more, this indispensable guide provides: more than 1,400 action words, statements, and position
descriptions that help sell your skills and experience; hundreds of words, phrases, and vague claims to avoid;
advice for handling employment gaps, job-hopping, and requests for salary history and requirements; sample
resumes, response letter, inquiry letter, informational interview request letter, references, and more; and,
surprising tips for acing the interview. Competition is intense no matter what your field, but this candid
book's time-tested tools will make you stand out - and help get you the job you deserve!
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From reader reviews:

Kerry Diaz:

Now a day people who Living in the era exactly where everything reachable by interact with the internet and
the resources within it can be true or not need people to be aware of each details they get. How many people
to be smart in receiving any information nowadays? Of course the answer then is reading a book. Examining
a book can help persons out of this uncertainty Information especially this The Elements of Resume Style:
Essential Rules for Writing Resumes and Cover Letters That Work book because book offers you rich data
and knowledge. Of course the information in this book hundred pct guarantees there is no doubt in it you
know.

Kimberly Williams:

Information is provisions for people to get better life, information presently can get by anyone in
everywhere. The information can be a expertise or any news even a problem. What people must be consider
while those information which is inside former life are challenging to be find than now's taking seriously
which one works to believe or which one the actual resource are convinced. If you find the unstable resource
then you buy it as your main information you will see huge disadvantage for you. All those possibilities will
not happen with you if you take The Elements of Resume Style: Essential Rules for Writing Resumes and
Cover Letters That Work as the daily resource information.

Patricia Frazier:

A lot of people always spent their particular free time to vacation or maybe go to the outside with them loved
ones or their friend. Do you know? Many a lot of people spent many people free time just watching TV, or
playing video games all day long. If you wish to try to find a new activity this is look different you can read
a book. It is really fun for yourself. If you enjoy the book which you read you can spent 24 hours a day to
reading a guide. The book The Elements of Resume Style: Essential Rules for Writing Resumes and Cover
Letters That Work it doesn't matter what good to read. There are a lot of folks that recommended this book.
These people were enjoying reading this book. In the event you did not have enough space to deliver this
book you can buy the actual e-book. You can m0ore very easily to read this book through your smart phone.
The price is not to fund but this book has high quality.

Margaret Thompson:

Reading can called mind hangout, why? Because while you are reading a book especially book entitled The
Elements of Resume Style: Essential Rules for Writing Resumes and Cover Letters That Work the mind will
drift away trough every dimension, wandering in each aspect that maybe mysterious for but surely can
become your mind friends. Imaging every word written in a e-book then become one type conclusion and
explanation which maybe you never get ahead of. The The Elements of Resume Style: Essential Rules for
Writing Resumes and Cover Letters That Work giving you yet another experience more than blown away



your thoughts but also giving you useful information for your better life within this era. So now let us show
you the relaxing pattern this is your body and mind is going to be pleased when you are finished reading
through it, like winning a. Do you want to try this extraordinary spending spare time activity?
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