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Introduce:
What are the most important things in your life? Do they get as much care, emphasis, and time as you'd like
to give them? Far from the traditional "be-more-efficient" time-management book with shortcut techniques,
First Things First shows you how to look at your use of time totally differently. Using this book will help
you create balance between your personal and professional responsibilities by putting first things first and
acting on them. Covey teaches an organizing process that helps you categorize tasks so you focus on what is
important, not merely what is urgent. First you divide tasks into these quadrants:

1. Important and Urgent (crises, deadline-driven projects)
2. Important, Not Urgent (preparation, prevention, planning, relationships)
3. Urgent, Not Important (interruptions, many pressing matters)
4. Not Urgent, Not Important (trivia, time wasters)
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From reader reviews:

Douglas Barney:

This book untitled First Thing First-THE NEW YORK TIMES BESTSELLER to be one of several books in
which best seller in this year, here is because when you read this publication you can get a lot of benefit upon
it. You will easily to buy that book in the book store or you can order it by means of online. The publisher
with this book sells the e-book too. It makes you more readily to read this book, as you can read this book in
your Mobile phone. So there is no reason to you personally to past this guide from your list.

Gayle Anderson:

Reading a e-book can be one of a lot of action that everyone in the world likes. Do you like reading book so.
There are a lot of reasons why people love it. First reading a e-book will give you a lot of new information.
When you read a e-book you will get new information because book is one of a number of ways to share the
information or perhaps their idea. Second, studying a book will make an individual more imaginative. When
you reading a book especially fictional works book the author will bring someone to imagine the story how
the figures do it anything. Third, you could share your knowledge to other individuals. When you read this
First Thing First-THE NEW YORK TIMES BESTSELLER, it is possible to tells your family, friends along
with soon about yours reserve. Your knowledge can inspire others, make them reading a guide.

Rebecca Moreno:

A lot of people always spent their own free time to vacation or even go to the outside with them household or
their friend. Are you aware? Many a lot of people spent these people free time just watching TV, as well as
playing video games all day long. If you wish to try to find a new activity here is look different you can read
the book. It is really fun in your case. If you enjoy the book you read you can spent all day long to reading a
reserve. The book First Thing First-THE NEW YORK TIMES BESTSELLER it is very good to read. There
are a lot of those who recommended this book. We were holding enjoying reading this book. Should you did
not have enough space to create this book you can buy typically the e-book. You can m0ore easily to read
this book from the smart phone. The price is not too costly but this book offers high quality.

Nikki Kirkland:

Your reading sixth sense will not betray an individual, why because this First Thing First-THE NEW YORK
TIMES BESTSELLER reserve written by well-known writer who really knows well how to make book that
may be understand by anyone who all read the book. Written with good manner for you, dripping every ideas
and creating skill only for eliminate your personal hunger then you still hesitation First Thing First-THE
NEW YORK TIMES BESTSELLER as good book not only by the cover but also from the content. This is
one reserve that can break don't determine book by its protect, so do you still needing another sixth sense to
pick this!? Oh come on your examining sixth sense already alerted you so why you have to listening to yet
another sixth sense.
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